LEASE KEY EXCHANGE FORM
Reminder:  Keys are only to be provided to tenant at the time of occupancy or at the beginning of the lease term.  The tenant may not have keys to a property that is currently occupied by the other tenants.  Keys may only be surrendered after full payment is made to the landlord of the security deposit and first rent payment.

Property Address:   
______________________________________________________

______________________________________________________

Tenant received the following keys: 

Front Door  
__________

Side Door
__________

Garage

__________

Other

__________

On the following date:  ______________________ at approximately _________ AM/PM

Tenant surrendered the following keys:

Front Door  
__________

Side Door
__________

Garage

__________

Other

__________

On the following date:  ______________________ at approximately _________ AM/PM

In the event the keys were handed in, they were given to:

Landlord (please initial):
____________________________   Date: ____________

Agent (please initial):

____________________________   Date: ____________

Other (please initial): 

____________________________   Date: ____________

Tenant Forwarding Address:  ________________________________________________

________________________________________________

Tenant: ______________________________________________
Date: ____________


Tenant: ______________________________________________
Date: ____________


Landlord: _____________________________________________
Date: ____________


Landlord: _____________________________________________
Date: ____________
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